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o6meoGpasoBareibHas mKoaa Nel2n-. oo
(¢ mOMONHEHUAMH B COOTBETCTBHH ¢ TPeGOBaHHAMH 3aKOHOAATENBCTBA PoccHiicKoit Denepauuu
0 NPOTHUBOJAEHCTBHH TEPPOPU3MY H IKCTPEMH3MY)

[. O0mue noJoKeHns
1.1. Tonoxenne paspaborano B cootBeTcTBHH ¢ ['pakIaHCKHM KomekcoM Poccuiickoit Denepanum,
3akonamu Poccuiickoit @enepamun «O6 o6pasosanum» u «O GHOTHOTEYHOM Aefie», 3aKOHAMH OT
25 urong 2002 r. Ne 114-®3 «O npotuBoaeiicTBHA IKCTPEMHCTCKOH IedaTenbHOCTH» H No 436-D3
ot 29 nekabps 2010 r. «O 3ammuTe netelt oT HHGOPMALKH, NPHIHHAIOMEH BPEJl HX 30POBBIO U
Pa3sBHTHIOY» B OTHOLICHHH NEYaTHOH (KHIKHOM) MPOAYKUKH, [IpUMEepHEIM 110J105KEHHEM O
6ubimoTeke 06meobpazoBaTeNbHOrO yUpekKAeHHS, YTBEPK/ACHHOM MHHHCTEpPCTBOM obpazoBaHuA U
Hayku Poccuiickoit ®eneparun.

1.2.TTonoxeHue sIBIAETCS NTOKANBHBIM AKTOM MYHHIHNIATBHOTO Ka3eHHOTO 061e06pa3oBaTebHOro
yupexxnenus «OcnoBHas o6meobpa3oBarensHas mxona Nel2» (nanee — MKOY «OcHoBHas mKkona
Nel2»), onpenensier yposens TpeGoBanuii k GHONIHOTEKE Kak K CTPYKTYPHOMY MOMpPAa3/Ie/eHHIO
MKOY «OcnoBHas mkona Nel2».

1.3. bubnroTeka sBiseTcs CTPyKTypHBIM nozpasaenenaeM MKOVY «OcHoBHas mkona Nel2y,
YYacTBYIOIIAM B y4eOHO-BOCITHTATEILHOM IIPOIIECCE B LIENX 0OeCeueH s MpaBa Y4acTHHKOB
00pa3oBaTeNLHOro Mpolecca Ha GecriaTHoe noJb30BaHKe GUGIHOTEYHO-HH(POPMAIHOHHBIMHA
pecypcamHu.

1.4. JlesrenbHocTs 6u6muoreks MKOY «OcHoBHas mxomna Nel2» (manee - 1mkosnbHas 6HOIHOTEKA)
OTpaxkaeTcs B Y cTaBe 00pa30BaTesIbHOTO yUPEXKIESHHS, OPraHH3yeTCs H OCYIIECTBIAETC B
COOTBETCTBHH C 3aKOHOJATENILCTBOM 00 00pa3oBaHHH, C POCCHUCKHMH KYJIBTYPHBIMH H
06pa3oBaTe/bHBIMH TPAJUIHAMH, & TAKIKE CO CJIOKHBLIIAMCS B 06IIECTBE MACOTOTHYECKHM H
NOJIMTHYECKHM MHOroo0pasueM. O6pa3zoBarenbHas U IPOCBETHTENbHAS (DYHKIHH IIKOJIBHOM
OubHOoTEKH O6a3HPYIOTCS Ha MAKCHMAJIBHOM HCIIOIb30BaHHH JOCTHXEHHI 0011eUeIoBeYecKoi
kynbTypsl. IlIkonsHas GubnuoTeka co3maer Ge3omacHble yCIoBHsA 00yYeHH s, BOCIIHTAHHS
00yJalomHuXce, HX COJEpPKaHHsA B COOTBETCTBHH C YCTAaHOBJIEHHBIMH HOPMaMH, 00eCceuHBaIOLIAMH
’KM3HB M 3710pOBbE 00yyaromuxcs, paboTHUKOB 00pa3oBaTeIbHOM OpraHu3aliiy.

1.5. JlearenpHoCcTh OMOIMOTEKH OCHOBBIBAETCS Ha MPHHIMIIAX AEMOKPATHH, TYMaHH3Ma,
0011e0CTYTHOCTH, IPHOPUTETA 00LIeYeIOBEYECKHX LIEHHOCTEH, MPaXJaHCTBEHHOCTH, CBOOOIHOTO

Pa3sBUTHA JTHYHOCTH.

1.6. Llenu mxonsHOM 6HGMMOTEKH 00pa30BaTENEHOrO YUPEKACHHS COOTHOCATCS C LEISIMH
obpazoBaTenbHOro yupexaeHus: (opMupoBaHHe 00LIeH KyIbTyphl THYHOCTH 00y4YAIOLIKXCs Ha
OCHOBE YCBOEHHs IOCYAapCTBEHHBIX 00pa30BaTebHBIX CTAaHIapTOB, COJAEpPKaHHs
061eobpa3oBaTenbHbIX POrpaMM, HX aflanTalHs K HKH3HH B 00IIECTBE, CO3JaHHE OCHOBBI JIs
OCO3HAHHOT'O BBIOOPA H MOCIEAYIOLIEro OCBOSHHUS IIPO(eCCHOHANBHBIX 00pa30BaTENbHbBIX IPOrPaMM,
BOCIIUTaHHE I'PaXKJaHCTBEHHOCTH, TPYJOIIO0Hs, yBaXKeHHs K [IpaBaM H cBoOoaM YesloBeKa, 100BH K
OKpyKaroler npupoje, Poaune, ceMbe, MPOTHBOJCHCTBHE TEPPOPH3MY M IKCTPEMH3MY,
(hopMHpOBaHHE 3/10pOBOr0 00Opasa JKH3IHH.



1.7. lllxkonpnas 6uOIHOTEKa PyKOBOJCTBYETCS B CBOCH JeATETEHOCTH QeaepalbHBIMH 3aKOHAMH,
yKa3zamH M pacnopskeHusaMH IIpesunenta Poccuiickoit ®enepaiun, NocTaHOBIEHHSAMH H
pacniopsbkenusmu IIpasutenscTBa Poccuiickoit @enepannu U HCIOMHUTENBHBIX OPraHOB CyOHEKTOB
Poccuiickoi @enepauun, peleHHsAMHE OTena obpa3oBaHus, Y cTaBoM 00pa3oBaTeIbHOIO
yupexaeHus, HacroamuM [lonoxennem o mkonpHOMH OHGIHOTEKE.

1.8. Tlopsanok noabp30BaHUsA HCTOYHUKAMH HHPOPMAIIHH, MepedeHb OCHOBHBIX YCIYT H YCIOBHS MX
Npe0CTaBIeH s onpeaensatoTes HactosmuM [lonoxennem u [IpaBunaMu nonp3oBaHus
OuOIHOTEKOM, IPHHATEIME HA EJArOrHYeCKOM COBETE MIKOJIBI H YTBEPHKICHHBIMH JHPEKTOPOM
00pa30BaTELHOTO YUPEKICHHS

1.9. B 6ubnuoteke 3anpemaeTcs H3aHHE H PaClpOCTPAHEHHE MEYATHBIX, ayIHO-,
ayJIMOBH3YalIbHBIX M MHBIX MaT€PHANIOB, COAEPKAIIUX XOTS ObI OJJHH U3 IPH3HAKOB,
NpeyCMOTPEHHBIX YaCThIO NepBoi cratel 1 ®enepanbHoro 3akona ot 25 urons 2002 r. Ne 114-D3
"O NpOTHBOACHCTBHH KCTPEMHCTCKOM AEATENHHOCTH", HE JOMYCKAETCA HAHYIHA SKCTPEMHCTCKUX
MaTepHaJioB, IPU3bIBAIOLIMX K OCYIIECTBICHHIO YKCTPEMHCTCKOM AeATeNbHOCTH, THOO
000CHOBBIBAOIIMX HJIH ONpPaBABIBAIONIMX HEOOXOUMOCTE OCYIIECTBICHHS TAKOH NeATeNbHOCTH, B
TOM YHCJI€ TPYIbI PYKOBOJMTEJNIEH HALMOHAI - COLHaMCTHYecKo paboueit maptuu ['epmanun,
¢dammcrckor naptun Uranmun, nybmukauuii, 060CHOBBIBAIOMIAX HIIH ONPAaBIBIBAIOIINX
HalMOHAIBHOE H (HJIH) PacoBOE IIPEBOCXOACTBO JIHOO ONMpaBABIBAIOLIAX MPAKTHKY COBEPLICHHS
BOEHHBIX HJIH HHBIX IPECTYIICHHH, HAIPABJIEHHBIX HA [TOJIHOE WIIH YaCTHYHOE YHHUTOXKEHHE KaKOM-
nub0 3THHYECKOH, COLIMAIbHOM, PacOBOMH, HAMOHAJILHOM UIIH peIMrio3Ho# rpynnsl. Kpome Toro, k
TaKMM MarepHaliaM, B COOTBETCTBHH co cT. 13 DenepanbHoro 3akoHa ot 25.07.2002 r. Ne 114-03
OTHOCATCH:

= O(bHIJ,Ha.TIBHBIC MaTepHalIbl 3alIPEMIEHHBIX 3KCTPEMHUCTCKHX opranmauni’i;

- MaTe€pHaJIbL, aBTOPaMH KOTOPBIX SBIAIOTCA JIUIA, OCY)KIEHHBIE B COOTBETCTBHHU C MEKIAYHAPOIHO-
NPaBOBBIMHU aKTaMH 3a IIPECTYIICHHS IPOTHB MHpa H YeJIOBEYECTBA H COJIEpIKaLHe PU3HAKH,
NpelyCMOTPEHHBIE YaCcTHIO NIepBOH cTaThd 1 HacTosmero @enepanbHOrO 3aKOHa;

- moOble HHbIE, B TOM YHCIIE aHOHUMHBIE, MATEPHAJIBI, COEPIKAIHE TPU3HAKH, TPEIYCMOTPEHHBIE
4acThlO epBOH cTaThi | HacTosmero @enepanbHOro 3aKoHa.

B nomemennn 6ubmoTeku pazMemaerca DenepaibHBIi CIUCOK IKCTPEMHUCTCKOM JTHTEPATYPHI,
YTBEPKACHHBIH (eepaTbHBIM OPraHOM HCIIOJIHHTENBHOM BIACTH, 3alPEIeHHOH K
pacnpocTpaHeHHIO Ha TeppHTopuH Poccuiickoit ®eneparuny.

1.10. MKOY «OcnoBras mxkosa Nel2» HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KaYeCTBO
6ubmHoTeYHO-HHPOPMATHOHHOTO 00CTy)KHBaHHA OHOMHOTEKH, MPUHATHE NPOQHIAKTHIECKHX Mep,
HanpaBJIEHHBIX Ha MPeayIpexIeHHe SKCTPEMHCTCKOMN IEATEIbHOCTH, B TOM YHCIIE HA BBIAB/ICHHE H
nocJeayollee YCTpaHeHHE IPUYHH M YCJIOBHH, CIIOCOOCTBYIOIHX OCYIIECTRBIECHHIO IKCTPEMHCTCKON
JIEATETILHOCTH; 32 IIPOXU3BOJICTBO WIIH XPAHEHHE B LIEJISAX PacIPOCTPAHEHUS SKCTPEMHUCTCKUX
MaTepHaJIOB.

1.11. Opranu3aius o0CIyKHBaHHS y4aCTHHKOB 00pa3oBaTeIbHOTO IIpoliecca IPOU3BOIMTCS B
COOTBETCTBHH C ITPABHJIaMH TEXHHKH O€30IIaCHOCTH M IIPOTHBOIOKAPHBIMH, CAHUTapHO-
TMrHEHHYECKHUMH TpeOOBaHUIMH.

II. OcHOBHBIE 32124 H.

OCHOBHBIMH 3aiayaMH LIKOJIGHOH OHONHOTEKH SBIIAIOTCH:

2.1. obecneueHue yyacTHHKaM 00pa30BaTeNbHOrO Mpomnecca - 00yJalomuMcs, elarorHyeckum

paboTHHKaM, pOJUTENAM, (HHBIM 3aKOHHBIM IIpEICTaBHTENSIM) oOydaromuxcs (nanee -
MOJTb30BATENAM) - JOCTYNA K HH(pOpPMAIHH, 3HAHHAM, HAEAM, KYJIbTYPHBIM IIEHHOCTAM MOCPEICTBOM



HCIIONB30BAHHS OHOIHOTEYHO-HHpOpMaHOHHBIX pecypcoB MKOY «OcHoBHaA mkoa Nel2» Ha
pa3JIMYHBIX HOCHTENAX: OyMaXHOM (KHHIKHBIA donz, QoA NEpHOAMYECKUX H3NAHHH); MATHHTHOM
(dorz ayamo- U BUIEOKACCET); UMPPOBOM (CD-mHCKH); 1 MHBIX HOCHTEIAX

2.2.06ecneyenne o6ydalomuxcs GecaTHHMHI ydeOHIKaMHu (efepabHOTO Nepens MuHHCTEPCTBA
obpasoBanus U Hayku Poccuiickoi denepaliii, peKOMEHI0BaHHBIMH (OTyIEHHBIMH) K
MCTIOIBE30BaHHIO B 00pa30BaTeIbHOM Ipolecce B 00pa3oBaTe/IbHBIX YIPEKACHHAX, HMEIOIIHX
roCY/IapCTBEHHYIO aKKPEAMTALHIO H PeaH3yIomuX 06pasoBaTe/lbHbIe IPOrPaMMEI o61uero
o6pasopanus. OcyuiecTsisiercs obecrnedeHre 00yaouXCcs HecrinaTHEIMH yueOHUKaMH B
COOTBETCTBHH C Y4eGHBIM IIAHOM 3a CHeT GIO/UKETHBIX aCCHTHOBaHHH ¢enepansHOro G10/KETA,
Gromkera cybbekTa Poccuiickoii denepariii 0 MECTHOTO GlopKeTa.

2.3. BOCIMTaHHE KYJITYPHOrO H IPaXIaHCKOr0 CaMOCO3HAHH S, TIOMOIIb B COLHATH3AIMH
00y4alomerocs, pasBUTHH €ro TBOPYECKOro MOTCHIHAA,

2.4 npuHsATHE NPOGUIAKTHYECKAX MEP, HAPABJIEHHBIX Ha NPENYIPEKICHHE 3KCTPEMHCTCKOM
JeSTebHOCTH, B TOM YHCIIE Ha BBIABICHHE H [OCIEAYIONIee YCTPaHeHHE IPUHHH | yC/IOBUH,
COCOBCTBYIOIMX OCYIIECTBICHHIO 3KCTPEMHUCTCKOH AEATEIBHOCTH.

2.5. popMHpOBaHHE HABBIKOB HE3aBHCHMOTO OHOIHOTEYHOTO MOJB30BATEIIA: 0OyueHHe TOUCKY,
0T6OpY ¥ KPUTHYECKOMH OlleHKe HH(OpMALHH;

2.6. COBEpIICHCTBOBAHHE MPEIOCTAB/IAEMBbIX GHOIHOTEKOH YCIyT Ha OCHOBE BHE/IPEHHS HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTHH ¥ KOMIIBIOTEpH3aIlHH 6ubMoTeYHO-HH(POPMALIHOHHBIX IIPOLIECCOB,
¢opmupoBanue KoMPOPTHOH GHOTHOTEIHOH CPeIbI.

I11. OcHoBHbIe PYyHKIHH.
JIns peanu3aliiy OCHOBHBIX 3a/1ad IMKO/bHAs OHONIHOTEKA:
3.1. dopmupyer poHx 6uOMMOTEIHO-HHPOPMALHOHHBIX PECYPCOB 00pa30BaTENbHOTO YUPEKIACHHUS:!

- KOMIUIEKTYET YHHBEPCAIbHBINA (HOHJ y4eOHBIMH, XyA0KECTBEHHEIMH, HAyYHBIMH, CIIPaBOHBIMH,
[IeJarOrM4eCKUMMH H Hay4HO-TIOIY/IAPHBIMH TOKYMEHTAMH Ha TPAJUIHOHHBIX ¥ HETPAIHIIHOHHEIX
HOCHTEISIX HH(pOpMALMK, YIHThIBad «DeepalbHbli CIIHCOK IKCTPEMHCTCKHX MAaTCPHATIOB):
KOMILIEKTYeT y4eOHbIH (OH/ B COOTBETCTBHH C (heIepanbHBIM MEpEYHEM YIeOHHKOB H yue6GHo-
METOAMYECKHX U3/IaHMH, TOMYIIEHHBIX K UCIIONB30BAHMIO DK peaTH3allui yKa3aHHBIX
o0pa30oBaTeJIbHBIX IIPOrPaMM;

- IPOBOJHT PETYJIAPHYIO CBEPKY (€kKeMecsuHyio) Gu6auoTedHoro Gonza u mocTynaromeH
nuTepatyphl ¢ «®PeepalbHBIM CIIHCKOM 3KCTPEMHUCTCKHX MaTepHAOB» Ha MPEAMET HAHIHA
HKCTPEMHCTCKHX MAaTEPHAJIOB;

- BeJleT KypHal cBepkH 6ubnuoTeunoro ¢ponna ¢ «DeaepanbHbIM CIHCKOM 3KCTPEMHCTCKHX
MaTepHalIoBy;

- [IpH OpraHM3alii 00pa30BaTENLHOrO IPOLECCa YUUTHIBACT BO3MOXKHOCTD HCIIOIb30BAHHS
yueGHHKOB, HE paHee MATHIETHOTO CPOKa OT TEKYIIEro rojia, NpH UX COOTBETCTBAH benepanbHOMY
KOMTIOHEHTY TOCYIapCTBEHHOTO CTaHAapTa 061Iero 06pa3oBaHus, peanu3yeMbiM 00pa3oBaTenbHEIM
nporpaMmMam M XoporreM GH3HYeCKOM COCTOSHHH;

- nononaseT (oHI HHGOPMALHOHHBIMK pecypcaMu ceTH UHTepHeT, 6a3aMu U OaHKaMu JaHHBIX
JPYTHX YUPEHICHHH H OpraHu3aluii;



- aKKyMyJIUpyeT (OHM JOKyMEHTOB, co3faBaeMbix B MKOY «OcHoBHas mkona Nel2» (my6mukaumid
u paboT nmesaroros 06pa3oBaTENBHOTO YUPEXKACHHU, TYUIIHX HayIHbIX paboT u pedeparos
oOyyarommxcs 1 1p.);

- OCYLIECTBIIAET pa3sMEeeHHE, OPraHU3aLHI0 U COXPaHHOCTh JOKYMEHTOB;

3.2. cospaer HHGOPMAITMOHHYIO IPOIYKIIHIO:

- OpraHM3yeT U BelIeT CIpaBoYHO-OnbmHorpaddeckuit anmnapar: kaTanory (andaBHTHEBIH,
CHCTEMATHYECKHUIi), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKy CTaTel, TeMaTHYECKHE KapTOTEKH);

- pazpabaTsiBaeT peKoMeHaaTeNnbHEle Oubmuorpaduyeckue nocoOHus (CIUCKH, 0030pPkI, yKa3aTelld U
T.IL.)

- obecrieunBaeT HH(GOPMHUPOBAHHE MOJIb30BaTENEH 00 HHPOPMALIMOHHON ITPOIYKIIHH,

- He JIONYCKAeT PaclpoCcTpaHeHHe IKCTPEMHCTCKUX MaTePHAaJioB, a TaKXkKe HX MPOM3BOJICTBO HIIH
XpaHeHHe B [EeNIX PaclpoCTPaHEeHHS.

3.3. ocymectisieT nuddepeHIHpOBaHHOE OHOIHOTEIHO-HHPOPMAHOHHOE 00CTyKUBAHHE
ofyyaromuxcsi:

- CO371aeT YCJIOBHSA JUIS pealn3allii CaMOCTOATEILHOCTH B 00y4eHHH, IO3HABATEIbHOM, TBOPYECKOH
NeATENbHOCTH;

- opranu3yet o0y4yeHHe HaBbIKaM He3aBHCHMOro OHONHOTEYHOro MOJIB30BaTENsA H NOTPeOUTE A .
uHbOpMaIlHH, COACHCTBYET HHTErPALlHH KOMILICKCA 3HAHKH, YMEHHH U HaBBIKOB pabOThI C KHUIOH H

uHbopManHe;

- OKa3bIBaeT HHMOPMAHOHHYIO MOIEPKKY B PEIICHHH 3a/1a4, BO3HHKAIOIINX B IIPOIIECCE HX
yueOHoi#i, camoo0Opa30BaTeNbHOM U TOCYTOBOM AESTEeNbHOCTH;

- OpraHM3yeT MacCOBBIE MEPONPHATHS, OPHEHTHPOBaHHbIE HAa Pa3BUTHE OOIIEH, U YUTATEILCKOM
KYJBTYPBI IMYHOCTH, COAEHCTBYET Pa3BHTUIO KPUTHYECKOTO MBIIIUICHHU.

3.4. ocymectBnseT nudpepernmupoBanHoe GHOIHOTEUHO-HHPOPMALMOHHOE 00CYKIBaHHE
poauTenel (MHBIX 3aKOHHBIX IpeACTaBUTENeH) 00yyaromuxcs:

- YAOBJIETBOPAET 3aMPOCKI MOJIL30BaTENEeH H HHYOPMHPYET O HOBBIX NMOCTYIJIEHUAX B OUOIHOTEKY;

- KOHCYJIbTHPYET MO BOIIPOCaM OpraHM3alliyi CEMEIHOr0 YTeHHUs, 3SHAaKOMHUT ¢ HHpopMaueii 1o
BOCITMTAHHIO JIETEH;

- KOHCYJIFTHPYET 110 BONpocaM y4eOHbIX H3aaHuii i 00yJalommXcs.
IV. Oprannzanus AeaTeIbHOCTH DHOIHOTEKH.

4.1. bubnroTeka BKIIIOYAET CIEAYIOIHME OT/AEbl: abOHEMEHT, OT/e] YYeOHHKOB, YMTAIBHbIA 341,
JIEKIIMOHHBIN 3aJl.

4.2. bubmuoreuHo-HHPOPMAIHOHHOE OOCTYKHBAHHE OCYIIECTBIAETCA HAa OCHOBE GHOIHOTEUHO-
MH(pOPMAIMOHHBIX PECYPCOB B COOTBETCTBHHM C Y4eOHBIM M BOCIIHTATENbHBIM I1anaMu MKOY
«OcHoBHas mKoja Nel2», nporpaMMamu, IpOeKTaMH, IUIAHOM paboThl GHOIHOTEKH, HHCTPYKIIMHU 1O
paboTe ¢ H3/IaHUAMH, BKIIOYCHHBIMH B «DeJIepalbHbIH CIIHCOK KCTPEMHCTCKHX MATEpHATIOB).



4.3. B nemsx obecriedeHus MOJEPHH3AIMH GHOIHOTEKH B YCIOBHAX HHPOPMATH3AIHH obpazoBaHud
W B IpejiesiaX CPEZCTB, BIIEISEMbIX YIPEIHTEISAMH, MKOQYVY «OcHoBnas mkoia Nel2» obecrieunBaeTr
OubIMOTEKY:

- rapaHTHPOBAHHBIM (PHHAHCHPOBAHHEM KOMILIEKTOBAHHA yueOHbIX U OMOIHMOTEYHO-
HH(pOpPMAIIHOHHBIX PECYPCOB;

- HeOOXOIHMBIMH CITy)KEOHBIMH H TIPOH3BOICTBEHHBIMH NOMCIIEHUAMHU B COOTBETCTBHM €O
CTPYKTYpoii 6MOIHOTEKH

- PEMOHTOM H CEPBHCHBIM OOCITYKHBAHHEM TEXHUKH H 000pYyI0BaHHAS OubmHoTEKH,
- GubJIHOTEYHON TEXHUKOM H KaHIEISAPCKAMH NPHHAUIE)KHOCTAMH.
4.4. MKOY «OcHoBHas mxona Nel2» co3aaeT ycloBHs Jisi COXpAHHOCTH HMYIIECTBa GHOTHOTEKH.

4.5. OTBETCTBEHHOCTD 32 CHCTEMATHYHOCTh H Ka4eCTBO KOMIUJIEKTOBaHUA OCHOBHOTO dbonna
GHOTHOTEKH, KOMIUIEKTOBaHHE y4eOHOro GoHAa B COOTBETCTBUH C (eiepalbHBIMHU NEPEIHIMH
yueGHHKOB ¥ y4eOHO-METOMIECKHX H3/IaHAH, CO3/IaHHe HeoOXOUMBIX YCIOBHH JUIS JEATEILHOCTH
6ubmmoreku Hecet pykosomutenb MKOY «OcHopHas mkona Nel2» B COOTBETCTBUH C YcraBom
yupeKICHUS.

4.6. Pexxum paboThl OHOHOTEKH oﬂpenenﬂerca B COOTBETCTBHH C NpaBHJIAMH BHYTPEHHETO
pacriopsaaka MKOY «OcnoBras mkona Nel2», yTBepikIaeTcs pyKOBOIHTEIEM 00pa3zoBaTeIbHOrO
yupexaeHus. [Ipu onpeseneHnH pexuma paboTsl GHOIHOTEKH MpelyCMaTPHBACTCS BEUIETICHHC:

- JIByX 4acoB pabodero BpEMEHH €XKeJHEBHO HA BBINOIHCHHE BHYTpHOMOHOTEYHOH paboThl;

- OJIHOTO Pa3a B MECAI] - CAHHTAPHOTO JHs, B KOTOPBIH 06CTyKUBAHHE MO/Ib30BATENEH HE
IIPOU3BOUTCS;

- He MEHee OJJHOTO pa3a B MECHI] - METOANYECKOrO JHA.
V. ¥Ynpasaenne. llrarer

5.1. YrpasneHue GHOIHOTEKOH OCYIIECTBIACTCA B COOTBETCTBHH C 3aKOHOAATEIECTBOM Poccuiickoi
denepamun, cybnextos Poccuiickoit denepanuy 1 YCTaBoM 00pa3oBaTeIbHOrO YYPEKIACHHS.

5.2.0611ee pyKOBOJICTBO JEATEIbHOCTHIO OHOIHOTEKH OCYIIECTBIAET PYKOBOAUTEID MKOY
«OcuosHas mkona Nel2», KOTOpEIH yTBEpIKAAeT HOPMBI H TEXHOIOTHYECKHE NOKYMEHTDI, TLIaHbI M
ot4ethl 0 pabote 6ubmuorexu. Pykopomurens MKOY «OcHoBHas mKosia Nel2» mecer
OTBETCTBEHHOCTH 32 BCE CTOPOHBI JAEATETHHOCTH OHOMOTEKH, B TOM HCIIE 33 KOMILTIEKTOBAHHE H
COXPaHHOCTH ee HOHAa, 3a co3nanne KoMOopTHOH HHYOPMALIHOHHOH CPeEL, 6e30MacHBIX YCIOBHH B
COOTBETCTBUH ¢ YCTAHOBICHHBIMH HOPMaMH, 06eCTIeYHBAIONMMH JKU3Hb | 3/0POBbE 00y4alomMXCA.

5.3. PykoBozicTBO GUOIHOTEKOM OCYIECTBIsET GHOMMOTeKaph, KOTOPbIH HECET OTBETCTBEHHOCTD B
npesenax cBoei KOMIETCHIMH Nepe/ O0IIECTBOM H PYKOBOIHUTEIEM MKOY «OcHoBHas 1IK0JIa
Nel2», 0OydarOlIMMHCS, HX POJUTENSIMH (MHBIMH 3aKOHHBIMH NPEICTABHTENAMH) 3a OPraHH3aLHIO H
pe3y/bTaThl IEATENLHOCTH OHOMHOTEKH, 3a Co3aHHe 6e30MaCHBIX YCIOBHM 06y4eHHs1, BOCIHTAHUA
00y4aroIUXcsi B COOTBETCTBHH C yCTAHOBJICHHBIMH HOPMaMH, o0ecreyrBarOIUMH JKH3HD H
3710poBbe 00yJarOUMXCs, pabOTHHKOB 00pa3oBaTeIbHOH OPraHu3allil, B COOTBETCTBHH C
(yHKIHOHAIBHBIMH 00A3aHHOCTAMH, MPEyCMOTPEHHBIMH KBATH(DUKAIIMOHHBIMA TPEOOBAHUIMH,
TpyaoBbiM oroBopoM u Ycrasom MKOY «OcHoBHa 1KoIa Nel2y.



5.4. Bubnmorexaphb HasHauaercs pykosoauteneM MKOY «OcroBHas wmikosa Nel 2», ABNAETCA
YJIEHOM MEJArorHYecKoro KOJUIEKTHBA U BXOJUT B COCTAB IeJarOrH4ecKoro COBeTa
00pa30BaTeIbHOTO YUPEIKIACHHUS.

5.5. bubnnoTeKaph pa3pabaThIBaeT | IIPEACTABISET PYKOBOAHMTEIO 00pa3oBaTeIbHOIO YUPEKACHHS
Ha YTBEP)KACHHE CIEIYIOIIHE JOKYMEHTHI:

a) nmoyioxkeHue o OudbIMoTeKe,
6) nmpasuIa MONB30BaHHs OHOIHOTEKOM;
B) IUIAHOBO-OTYETHYIO IOKYMEHTAIIHIO.

I'onoBoii mian 6HOIHOTEKH ABIAETCA YacThiO 001Iero rogoBoro mnjiaHa MEKOVY «OcHoBHas mKoaa
Neol2».

5.6. TTops10K KOMILIEKTOBaHHs 1TaTa 6ubiuorexu 00pa3oBaTeIbHOTO yIPEKICHH
perjiaMeHTHpPYEeTCs INTaTHBIM PACITHCAHHEM.

5.7. Ha paGoTy B GHOMHOTEKY IPHHMMAIOTCS JIMIA, HMEIOIHe HeoGX0MUMYIO IPO(ECCHOHATBHYIO
TO/IrOTOBKY, COOTBETCTBYIONLYIO TpeGOBaHHAM KBATH(HKAIMOHHOMH XapaKTePHCTHKH MO JIOIKHOCTH
¥ TIOJTY9EHHOH CTIeNHATBHOCTH, MOATBEPKAEHHYIO JOKyMeHTaM# 06 06pasoBaHuH U (MH)
KBaJTH(HKALHH.

5.8. PaGoTHHKH OHOIMOTEKH MOTYT OCYIIECTBIIATH MEJArOrHYeCKYIO AeATeNbHOCTb. CoBMemeH e
6O THOTEYHO-HH(POPMAITHOHHOM H NEIArOrHYeCKO# ASATeNHHOCTH OCYIIECTBIAETCS PAOOTHHKOM
O6ubIMOTEKH TOJBLKO Ha JOOPOBOJILHOH OCHOBE.

5.9. TpynoBble OTHOIIEHHAS paGOTHHKOB OHOIHOTEKH H 00ImE00pa30BaTEILHOTO YYPEXKICHHS
PEryJHpyIOTCs TPYAOBBIM JOTOBOPOM, YCIIOBHSA KOTOPOTO HE JOJDKHBI NPOTHBOPEYHTH
3akoHoIaTeabCTBY Poccuiickoit ®enepanuu o Tpyze.

VI. IIpaBa u o6si3aHHOCTH paboTHAKOB OHOJHOTEKH.

bubnuoTexaps UMEET IIPaBO:

- CAMOCTOATENBHO BEIOHpPATh (OPMEI, CPEACTBA H METO bl GHOMHOTEYHO-HH(POPMALIHOHHOTO
obcnysxuBaHus 06Pa30BATENBHOTO H BOCITHTATENBHOIO POLIECCOB B COOTBETCTBHH C LICIAMH H
3a11a4aMH, YKa3aHHBIME B YCTaBe 06pa3oBaTeIbHOrO yupexaeHus i HactoseM [Tonoxenun;

- NPOBOJMTH B YCTAHOBJIEHHOM NOpsAKe (aKy/IbTaTHBHbIE 3aHATHA, YPOKH M KPYXKKH OubIIHOTEYHO-
oubnuorpadpuIecKux 3HaHHH W HHPOPMAIIHOHHON KyIbTYPBI;

- OMpeensaTh HCTOYHHKH KOMIUIEKTOBaHHS HH()OPMALHOHHBIX PECYPCOB;

- H3BIMATh U PEATH30BbIBATH IOKYMEHTHI U3 (pOH/IOB B COOTBETCTBHH C HHCTPYKIHEH 110 yUeTy
oubnuoreyHoro oHa;

- OIpeZIeNIAThL B COOTBETCTBHH ¢ [IpaBHiaMu mosb30BaHus O6H6IHOTEKOH 06pa3oBaTeIbHOIO
y4pexIeHH s, yTBEPIKIEHHBIMH PYKOBOJHTENEM 00pa3oBaTeIbHOIO yUpeXKAeHHs, U 110
COTJIACOBAHMIO C POJMTENECKAM KOMHTETOM BHBI H pa3Mephl KOMIIEHCAIHH ymepba, HaHECEHHOTO
MOJIB30BaTEIAMH OHOITHOTEKH;

- BHOCHTS npeuioxkenus qupexktopy MKOY «OcHoBHas mxona Ne 12» 1o coBepIIEHCTBOBAHHIO
OIJIaTl TPYJA, B TOM YKCIie HAXO0ABOK, JOIUIAT H IPEMHPOBaHHS pabOTHUKOB OHOIMOTEKH 32
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AOTIONHHUTENLHYIO PaboTy, He BXOSIIYIO B KPYT OCHOBHBIX 06S3aHHOCTEH pabOTHUKOB OUOIHOTEKH;
1O KOMIICHCAITHOHHBIM MEPOTPHSATHSM, CBA3AHHBIM C BPEIHBIMH YCIIOBHSIMH TpyJa (bubnuoreynas
[bLIb, IPEBBILIEHUE HOPMATHBA PabOTHI HA KOMIBIOTEPE).

- ydacTBoBath B ynpasieHHd MKOY «OcHoBHas mxona Nel2» B NOpAIKE, ONpENENIIEMOM Y CTaBOM
3TOTO YUPEKICHHS;

- HMETh €XETO/IHBIA OTIYCK 28 KaleHapHbIX THEH U AOMOTHHTE bHEI OIIaYHBAEMBIi OTMYCK B
COOTBETCTBHH ¢ KOJIIEKTHBHBIM 10roBopoM MEXIy pabOTHHKaMH H PYKOBOJCTBOM
00pa30BaTETHHOTO YUPEKACHHS HIIH MHBIMH JIOKAIEHEIMA HOPMAaTHBHBIMH aKTaMH;

- OBITH NPE/ICTABICHHBIMHU K Pa3THYHBIM GOpMaM NOOIIPEHHS, HarpaJaM M 3HaKaM OT/IHYHU,
pENyCMOTPEHHBIM UL pPabOTHHKOB 0OPa30OBaHKs M KyIbTYpBL;

- YHacTBOBATh B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccniickoit Menepanun B pabote
OMOHOTEYHBIX ACCOMHMANMH HITH COIO30B.

bubaunoTexaps 06s3an:

- 00ecneyuTh MOJB30BATENAM BO3MOKHOCTD paboTsI ¢ HH(POPMALIHOHHBIME pecypcaMu GHOIHOTEKH:
- MH(OPMHPOBATH MOJIL30BATENEH O BHAAX npenocTaBiseMsix 6ubanoTEKOM yCmyr;

- 0beceunTh Hay4YHYI0 OpraHU3amuIo GOHAOB | KaTaJoros,;

- (hopMHpPOBATh GOH/IBI B COOTBETCTBHH C YTBEPXKICHHBIMH ()e/IepabHBIMH IIEPEYHAMH y4eOHBIX

U3IaHHH, 00pa30BaTebHEIME IPOrpaMMaMu 061Ie06pPa30BaTENEHOTO YYPEXKICHHs, HHTEpECaMH,
NOTPEOHOCTSIMHU U 3aIIPOCAMM BCEX KATETOpPHii ONb30BATEEi;

- COBEPIIEHCTBOBATH HHPOPMALMOHHO-GHGHOrpadHyeckoe H GuGIHOTEUHOE 0GCITyKUBAHUE
MOIb30BaTEJIEH;

- obecrneunBarh COXPaHHOCTH HCIIOJIL30BAHHSA HOCHTENEH PIHq:)OpMaI.IPIH, HX CHCTEMATH3allHIO,
pasMEIeHHe H XpaHECHHE,

- obecrne4uTh NPUHATHE MPOPHIAKTHIECKHX MEP, HANPABJICHHBIX HA npeaynpexacHHe
SKCTPEMHCTCKOH JEATEIBHOCTH, B TOM YHCIIE Ha BEIABIEHHE H MOCIENYIOIIEe YCTPaHEHHE IPHYHH H
YCTIOBHH, CIIOCOOCTBYIOMIMX OCYIIECTBIEHHIO 3KCTPEMHCTCKOMH IEATEbHOCTH,

- obecneynBaTh paboty ¢ «DemepaTbHEIM CIIMCKOM 3KCTPEMHCTCKMX MATEPHATIOBY, IIPOBOIUT
PEryNspHYIO CBEPKY (exkeMecayHyto) OHOIHOTeYHOro (JOHAA M MOCTYNAIOIIEH JHTEPATYPHI C
«PeziepanbHbIM CIIMCKOM 3KCTPEMHCTCKHX MAaTEpPHAJIOB) Ha IPEAMET HATHYHS SKCTPEMHCTCKHX

MaTepHaJIoB;

- obecnednBaTh PeKHM paGoThl B COOTBETCTBHH C MIOTPeGHOCTAMH MONB30BATENEH H paboTo#
00pa30BaTENbHOTO YUPEKIACHHS;

- OTHHUTBLIBATECA B YCTAHOBJICHHOM IIOPSIKE IIepe PYKOBOOHTEIIEM OGIJB,BOB&TCHBHOFO YUYpEKACHHUA,

- IOBBILIATH KBATH()HKALIHIO.



VII. IlpaBa u 00a3aHHOCTH NOJIb30BaTE el GHOJIHOTEKH.
7.1. Ilonb3oBaTend OHOMHOTEKH HMEIOT IPABO:

- NOJy4aTh MOJHYIO HH(popMaIHIo 0 cocTaBe OHOMHOTEYHOrO (hoHIa, HHPOPMALIMOHHBIX pecypcax
U npefiocTaBisieMbIX OHOIHOTEKOH yemyrax;

- I0Jb30BaThCA CIPaBOYHO-OuONMHOrpaduyeckum anmnaparom GHGIHOTEKH;
- II0JTy4aTh KOHCYJIbTALIHOHHYIO MIOMOILB B MIOMCKE H BEIOOpE HCTOYHHKOB HH(OPMAITHH;

- [10J1y4aTh BO BpEMEHHOE MOJIb30BaHHE Ha A00HEMEHTE H B YHTAIBLHOM 3aJl€ [1€YaTHBIE H3aHus,
ay/IMOBH3YyalIbHBIE JJOKYMEHTHI H IpyTHe HCTOYHHKH HH)OPMALIHH;

- IPOAJIEBATE CPOK MOJIB30BAHUA JTOKYMEHTAMH,

- MOJTy4yaTh TEMaTHYECKHE, (aKTorpadpHyecKue, yTOUHAIOMKE H OHOIHorpadHueckne CripaBky Ha
ocHoBe (oHna OHOIHOTEKH;

- IIOJIy4YaTh KOHCYJIBTAIlHOHHYIO IIOMOIIL B pa60Te C HHQ)OpMallﬂeﬁ Ha HETPAAHITHOHHBIX HOCHTEIIAX
[IpH I10JIb30BaHHUH 3JICKTPOHHBIM H HHBIM OGOPY}IOB&HHEM;

- Y4acTBOBAaTh B MEPOIIPHATHIX, IPOBOJIUMEIX OMOIHOTEKOIA;

- oOpammarscs 14 paspenmeHns KOHQIIMKTHOM cuTyalmu K pykopoautemo MKOVY «OcHoBHas mikosa
Nel2y.

7.2. Ilonp3oBarend OHOMHOTEKH 00S3aHBI:
- cobmoiaTh NpaBuiIa NoJb30BaHKA OuOIHOTEKOIH;

- OepexHO OTHOCHTHCS K ydeOHHKaM U yueOHBIM TOcoOHAM, OECIIaTHO NpeaOoCTaBIsIEMBIM B
[10JIb30BaHKE Ha BpeMs NOJIy4eHHs 00pa3oBaHHus;

- GepesKHO OTHOCHTBCA K NPOU3BEICHUAM NleyaTH (He BBIPHIBATH, HE 3arubaTh CTpaHHIl, He JeNaTh B
KHHMrax MoJ4epKHBaHHiH, TOMETOK), HHBIM JOKYMEHTaM Ha Pa3IMYHBIX HOCHTENSX, 000pyI0BaHHIO,

HHBEHTApIO;

- TOANEPKUBATH MOPAIOK PACCTAHOBKH JOKYMEHTOB B OTKPHITOM A0CTYyTIEe OUOIHOTEKH,
pacroioKeHH KapTOueK B KaTaJlorax H KapToTeKax;

- IOJIb30BaThCS LIEHHBIMHU H CIIPABOYHBIMH JOKYMEHTAMH TOJILKO B IIOMEIIEeHHH OUOIHOTeKH:

- yOeMThCA IPH NOTyYEHHH JOKYMEHTOB B OTCYTCTBHH Je()eKTOB, a NpH 0OHApYKEHHH
npouHdopMHpoBaThk 06 3ToM paboTHHKa GHOMHOTEKH. OTBETCTBEHHOCTE 3a OOHApYKEHHBIE Ie(DEKThI
B CZJaBa€MBIX IOKYMEHTaX HeceT IOCIIeAH I M0Ib30BaTeNb;

- PaCIIHCBIBATECSA B YHTATENBCKOM (BOPMYJISpE 3@ KaXKIbIH MOTy4eHHBIH JOKYMEHT;

- BO3Bpalarh JOKYMEHTHI B OHONHOTEKY B YCTaHOBJIEHHBIE CPOKH;

- 3aMEHATH JOKYMEHTHI OHOTHOTEKH B ClTydae UX YTpPaThl HJIH TIOPYH UM PaBHOLCHHBIMH, THOO
KOMIIEHCHPOBAaTh yIepl B pa3Mepe, YCTaHOBIEHHOM IPaBHJIaMH T10JIb30BaHUsA OHOIHOTEKOIH;



- IOJIHOCTBIO PACCUMTATHCS ¢ GHOIMOTEKOH MO HCTCHEHHH cpoka o6ydeHHs Wi paboThl B
06pa3oBaTeTbHOM YYPEKACHHH.

7.3. Iops oK MOJB30BaHKSA 6uOIHOTEKOM:

- 3ammuch obydaromuxcs MKOY «OcHoBHas LIKoIa Nol2»B 6GUOMHOTEKY NPOU3BOIUTCSA 110
CIMCOYHOMY COCTaBY KJacca B MHIMBHIYAIbHOM IOPAJIKS, I1earorAyecKuX ¥ HHBIX PabOTHHKOB
06pa30BaTeIbHOrO YIpPEKACHHUA, poauTenel (MHBIX 3aKOHHBIX npesicTaBuTeNel) 06yJaoImXCs — 10
nacmopry;

- nepeperucTpanus osb3oBaTenell GHOTHOTEKH IPOU3BOUTCS EKETOIHO;

- IOKYMEHTOM, MOJATBEPKIAIOLIHM IPABO 1oJb30BaHMs GHOMHOTEKOM, ABIACTCA qUTATENbCKHHU
dopmyJsp;

- yuTaTebCKui GOPMYIIAp GUKCHPYET ATy BhUIAYH NOME30BATENO JOKyMeHTOB H3 (onza
GUOIMOTEKH ¥ WX BO3BpaLieHNs B GHOIHOTEKY.

- MOJB30BATE/IA HMEIOT IIPaBO TIOJIY4YHMTh Ha JIOM W3 MHOTOTOMHBIX H3aHUuM HE Oonee IBYX
JOKYMEHTOB OJHOBPEMEHHO,

- MaKCHMaJbHbIE CPOKH MOIb30BaHUsA TOKYMCHTAMH.
1. YueOuuku, yieGHble 10COOHs - yueOHBIH TOL;
2. HayuHo-nOMyJIspHAs, [IO3HABATE/IbHAS, XYI0KECTBCHHAT nuTepatypa - 1 MecsIl;
3. [leproMyecKye H31aHNs, H3IaHKs MOBBIICHHOTO crpoca -15 JHei;

- [0J530BATENH MOTYT IIPOATE CPOK I0/IE30BAHHs JOKYMEHTAMH, €/ Ha HHUX OTCYTCTBYET CIIPOC
CO CTOPOHBI APYTHX TOB30BATENCH.

- JOKYMEHTBI, TIpe/IHa3HauCHHbIE UL paboTs B GUOIHOTEKE, HA IOM HE BBUIAIOTCH;

- SHIMKJIONE/IHH, CTIPABOYHUKH, PEIKHE, IICHHBIC H HMEIOIHECH B eIMHCTBEHHOM 3K3eMILIAPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO I paboThl B GubmoTeKe.

7.4. TTopsIOK TONB30BAHUS YHTATBHBIM 3aJI0M:
- JIOKYMEHTBI, Ipe/IHa3HAUYeHHBIE IS paboTHI B YATATEHOM 3aJI€, Ha IOM HE BBIIAIOTCA,

- JHIMKJIONEIHH, CIIPAaBOYHHKH, PSIKHC, [IeHHBIE H UMECIOIIHECSH B eIMHCTBEHHOM 3K3EeMILIAPE
JOKYMEHTEI BBIIAKOTCA TOJILKO JJIsd pasOTBI B YHTAJIBHOM 3aJI€;

7.5. Tlopsnok paboTHI ¢ KOMIIBIOTEPOM, PacIIOIOKEHHBIM B oubmuoTteke:

- paboTa ¢ KOMNBIOTEPOM YIaCTHHKOB 06pa3oBaTeIbHOrO MPOLECca MPOU3BOMTCS B PUCYTCTBHH
oubnuorexaps;

- [10JIb30BATENH HMEET TIpaBo paboTaTh ¢ HETPAJHIHOHHBIM HOCHTCIICM HH(pOpMALHH [10CIE
TpeBapUTEIHLHOIO TECTHPOBAHHS €T0 OubHOTEKapEM;

- 110 BCceM BOMPOCaM ToHcKa uH(popMalnH B VIHTepHETe MOb30BaTENb NOIDKCH obpararscs K
6ubIHOTEKapIO; 3anpemaeTcs oOpalleH’e K pecypcam WHTepHeTa, Ipe/IoIaralonuM omiaTy u K
pecypcaM, yKa3aHHBIM B «DeJiepalbHOM CITHCKE 3KCTPEMHCTCKO# JIHTEPATyPhI.

- paboTa ¢ KOMIBIOTEPOM POH3BOJUTCS COMNIACHO yTBEPH/ACHHBIM CaHMTapHO-TUTHEHHYECKUM
TpeOOBAHUSM.



