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INOJIO’KEHHME
O 3AIIUTE NEPCOHAJIBHBIX TAHHBIX COTPYJHHUKOB HIKOJIbBI

1. O6mme mostosxeHNst
1.1. Lenmpto manHoro IlomoskeHHs SBIAETCS 3allMTa MEPCOHATBHBIX JAHHBIX PAaOOTHHKOB OT
HECaHKIIHOHUPOBAHHOTO JOCTYIIa, HEIPAaBOMEPHOTO UX UCIIOIH30BAHKS UITH YTPATHL.
1.2. Hacrosmee Ionosxerne pazpaboTano Ha ocHoBaHHH crtateit KonctuTyiwu PO, TpymnoBoro
Konexca P®, Kozmexca 06 anMUHHACTpaTHBHBIX IpaBoHapymenusx PO, I'paxnanckoro Kongexca
P®, Vromosuoro Komekca P®, a rawke @exepansHoro 3akona «O6 wundopmarmy,
MH(OPMaTH3AIMH | 3alUTe HHOPMAIHI
1.3. IlepconanbHblE JaHHBIE OTHOCATCS K KaTerOPHH KOH(HAEHIMATBHON HHopManuy. Pexum
KOH(HIEHIMATBHOCTH NEPCOHATBHBIX IAaHHBIX CHHUMAETCA B CIIydYasX O0Oe3JMUMBAHHSA HIH TIO
HCTEYEHUH 75 JIET CPOKa XPAHEHHUS, €CITH HHOE HE OIPEIEIEHO 3aKOHOM.
1.4. Hacrosunee Ilonoxenne yTBepxaIaeTcss ¥ BBOAUTCS B [EICTBHE IPHUKA30M JUPEKTOpA H
SABIACTCA 00s3aTENbHBIM JUI HCHIONHEHMS BCEMH DPabOTHHKAMH, HMMEIOIMMH JOCTYH K
IEPCOHATBHBIM JaHHBIM COTPYIHHKOB.

2. IlonsiTHE H COCTAB MEPCOHAIBHBIX JAHHBIX
2.1. IlepconasbHble TaHHBIE PabOTHHKA - HHOPMANKs, HeoGXoMuMas paboTOATENO B CBS3H C
TPYZOBBIME OTHOIICHMSAMH U KacalOIIHecs KOHKpeTHoro pabotHuka. Ilox umpopmammeil o
paboTHHKAX OHUMAIOTCS CBEJICHHS O (haKTax, COOBITUAX M O6CTOATENBCTBAX KU3HH PaGOTHHKA,
TI03BOJISIONINE HACHTU(GUIHPOBATE €r0 THIHOCTE.
2.2. B cocTaB nepcoHaIbHBIX JaHHBIX pabOTHHKA BXOJIST:
- aHKETHBIE ¥ 6uorpaduueckue TaHHEE,
- obpazoBanue;
- CBEJIEHHS O TPYJOBOM H 00IIEM CTaiKe;
- CBEJIEHUS O COCTaBE CEMBH;
- nacnopTusle nanueie, UHH, CHUJIC;
- CBEJICHUSI O BOMHCKOM YUYeTe;
- CBeJIEHHUS 0 3apabOTHOH IIaTe COTPYIHHUKA;
- CBEJIEHUS O COL[MATBHBIX JIBFOTaX;
- CIIeIUATBHOCTD,
- 3aHHIMaeMasi JOJDKHOCTE;
- HaJIM4Hhe CyAUMOCTEN;
- aJipec MecTa JXUTEIIbCTBA;
- IOMaIIHu# TeneoH;
- MeCTO pabOTHI M Y4eOb! WICHOB CEMBU U POICTBEHHUKOB;
- XapaKTep B3aUMOOTHOIIEHHH B CEMBE;
- COZIEP)KaHKE TPYIOBOrO OTOBOPA;
- COCTaB JIEKIapHPyEMBIX CBEAICHUN 0 HAIMYUK MaTepUaIbHbIX IIEHHOCTEH;
- coZiepKaHue IeKIapaliH, I0JaBaeMoil B HATIOTOBYIO HHCIIEKIIHIO;
- TIOTMHHUKY ¥ KOIIMH IIPHKAa30B 10 INYHOMY COCTaBY;
- TMYHBIE [Ie71a ¥ TPYJOBbIE KHIKKH COTPY JTHUKOB;
- OCHOBaHH K IIpUKa3aM II0 THYHOMY COCTABY;



Jena, cojepikalide MaTepuanbl [0 TOBBIIICHHIO KBaIM(UKAIMM U MEpPEnoJroTOBKE
COTPYJITHUKOB, MX aTTECTAIIUHU, CITy)KEOHBIM PacCleJOBAHUSM;

- KOIIUU OTYETOB, HAIIPABJISIEMbIE B OpraHbl CTATUCTUKH.

2.3. JlaHHBIC TOKYMEHTHI SIBJISIOTCS KOH(UICHIMATBLHBIMH, XOTS, YIUTHIBAs UX MacCOBOCTb U
€MHOE MECTO OO0pabOTKM M XpaHEHHUS - COOTBETCTBYIOIIMH Tpud OrpaHHuYEHUs] Ha HUX HE
CTaBUTCHL.

3. O0padoTKa NepCOHANBHBIX JAHHBIX
3.1. ITox 0OpabOTKOI MEPCOHANBHBIX JAHHBIX PAOOTHUKA IMOHUMAETCS NOJYy4YEeHUE, XpaHECHHUE,
KOMOMHHMpOBaHHUE, Iepefaya MWIM J000e JIpyroe HCHOJb30BAHHUE IMEPCOHANBHBIX JIAHHBIX
paboTHHUKA.
3.2. B umensx obecrneueHus mpaB U CBOOOJ uelIOBeKa U TpaxaaHWHA paboTojaTellb U €ro
MPEICTaBUTENIM TMPU 00pabOTKE MEPCOHANBHBIX JaHHBIX paboTHUKA O0O0s3aHBl COOIIOIATH
cieayromue oomue TpeOOBaHMS:
3.2.1. O6paboTKa NEepPCOHANBHBIX JaHHBIX PAa0OTHUKA MOXKET OCYIIECTBISATHCS UCKIIOYUTEIHHO
B IeMaX o0ecreueHus: coONI0/IeHUsT 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
CONICHCTBUSL pabOTHUKAM B TPYIOYCTPOHCTBE, OOyYEHWU U TPOABWKCHHUU II0 CIIyxkOe,
oOecrieueHUs JMYHOM O€30MacHOCTH Ppab0OTHUKOB, KOHTPOJIA KOJIMYECTBA M KayecTBa
BBITIOJIHSIEMOM pabOTHI U 00ECIIEUEHUsI COXPAHHOCTH UMYIIIECTBA.
3.2.2. Ilpu ompenenenun odbema U coiepxaHus oOpadaThIBa€MbIX MEPCOHAIBHBIX JaHHBIX
paboTHHKa paboTOAaTENb T0OJKEH pyKoBOACTBOBaThCa Konctutynuueit Poccuiickoit @enepannu,
Tpynoseim Koniekcom 1 MHBIMU (eiepaIbHBIMU 3aKOHAMH.
3.2.3. Ilomy4yeHne MepCOHAIBHBIX JAHHBIX MOXKET OCYIICCTBIISATHCSA KaK MyTeM MpeACTaBICHUS
UX caMUM PaOOTHHUKOM, TaK U MyTEM MOTYUYEHHUS UX U3 UHBIX HCTOYHHUKOB.
3.2.4. [lepcoHalibHBIC JAaHHBIE CIEAYET MOJIy4aTh y HEro camoro. Eciu nmepcoHanbHbIC JaHHBIE
paboOTHMKAa BO3MOXKHO TOJYYUTh TOJIBKO Yy TpPeThel CTOPOHBI, TO PaOOTHHUK JIOJKEH OBITh
yBeAOMJIEH 00 3TOM 3apaHee M OT HEro JOJKHO OBbITh IOJIyY€HO IMHCBMEHHOE COTIJIacHe.
PaGoronarens momkeH cOOOMUTH PaOOTHHKY O UENSIX, HPEAnojiaraéMbIX HCTOYHUKAX U
croco0ax MoJyYeHUsl MePCOHANBHBIX JIAHHBIX, a TaK K€ O XapaKTepe MOJIeKAIINX MOIYISHHUIO
MEPCOHANBHBIX JTaHHBIX U MOCIEACTBHUIX OTKa3a pabOTHUKA JaTh MHUCHbMEHHOE COTJache Ha UX
MOJTy4EHHeE.
3.2.5. Paboronmarenr He HWMeeT MpaBa MONydaTh U 00pabaThIBaTh MEPCOHANBHBIE JTaHHBIE
paboOTHHKA O €ro MOJUTHYECKUX, PEJIMTHO3HBIX M WHBIX YOSKICHMSIX W YaCTHOW KU3HU. B
CIIy4asix, HEIOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPY/IOBBIX OTHOILLIEHUW JAHHBIE O YACTHOM
KU3HU paboTHHUKA (MHGOpMAIUS O KU3HEACITEIBHOCTH B c(pepe ceMeHHBIX OBITOBBIX, JIMUYHBIX
OTHOIICHUIT) MOTYT OBITh IOJTYy4YeHBI U 00pabOTaHbl pabOTOIATENEM TONIBKO C €r0 MUCHbMEHHOTO
coryiacus.
3.2.6. Paboronmatenr He HMMEET MpPaBO IMOJy4aTb U 0OpabaThIBaTh NEPCOHAIBHBIE JaHHBIE
pabOTHUKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIH €ro MpoQCco03HON
NESITENIbHOCTH, 32 UCKIIIOUEHUEM CITy4YaeB, MPeayCMOTPEHHBIX (hefepaibHbIM 3aKOHOM.
3.3. K oOpabotke, nepenaye W XpaHEHHIO NEPCOHAIbHBIX JAHHBIX PAaOOTHUKA MOTYT HMETh
JOCTYTI COTPYIHUKH:
- Oyxranrtepuu;
- IUPEKTOP ILIKOJIBI,
- COTPYJIHUK OOCTY>KUBAIOIINI KOMITBIOTEPHBIE PECYPCHI.
3.4. Vcnonb30oBaHUE NEPCOHANBHBIX JIaHHBIX BO3MOXXHO TOJIBKO B COOTBETCTBUHU C ILEJISIMHU,
OTIPEICTUBIINMHU UX TIOJTyICHHE.
3.4.1. TlepcoHanbHble MJaHHBIE HE MOTYT OBITh UCIHONB30BAaHBI B UENSIX MPUYUHEHHS
MMYIIIECTBEHHOTO W MOPAJILHOTO Bpe/Ia Tpa)kaaHaMm, 3aTPyAHEHUS peaju3alluy MpaB U CBOOOT
rpaxknan Poccuiickoit @enepaunn. Orpannuenue npas rpaxaad Poccuiickoir denepanuu Ha
OCHOBE HCIIOJB30BaHUS HMHPOPMAMK 00 WX COIUATBHOM TIPOUCXOXKIEHUH, O PACOBOH,



HallMOHAJIBHOM, SI3IKOBOM, PEJIMTMO3HON U TAapTUUHOM MPUHAJICKHOCTH 3alPEICHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM.

3.5. [lepenaua nepcoHaNbHBIX JaHHBIX paOOTHHUKA BO3MOXKHA TOJIBKO C cOTryiacus pabOTHUKA WU
B CIIy4asiX, IPSAMO NPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Tlpu mepenaue mepcOHANBHBIX JAHHBIX PaOOTHHKA pabOTONATENb IOJHKEH COOIIOIaTh
cieayromue TpedoBaHus:

- He coo0IIaTh NepCOHANIbHBIEC TaHHbIE pa0OOTHUKA TPEThEl CTOPOHE 0€3 MUCbMEHHOTO COTIacus
pabOTHHKA, 32 HMCKIIOYCHHWEM CIIy4aeB, KOIJa 3TO HEOOXOAMMO B ILEJSX MperyNpeKIeHUS
YIPO3bl JKU3HU M 3/I0POBBI0 paOOTHUKA, a TAaKKe B CIIy4asX, YCTAaHOBJICHHBIX (efepaibHbIM
3aKOHOM;

- He cOo00IIaTh MEePCOHANbHBIE TaHHbIE PAOOTHHKA B KOMMEPUYECKUX LIETAX 0e3 ero MMCbMEHHOTO
coryacus;

- IpeayNPEAUTD JIULI, MOJYYaIOIIUX EePCOHANIbHbIE JaHHbIE PA0OTHHKA, O TOM, YTO 3TU JIaHHBIE
MOTYT OBITh MCHOJIb30BaHbI JIUIIb B LIEJAX, A KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT 3TUX
JIUI] TTOATBEPKJIEHUS TOTO, YTO 3TO MPaBMIIO cobOtoeHo. Jluna, moiyydaronme nepcoHaibHbie
JTaHHBIC pabOTHUKA, 00sI3aHBI COOMIOAATH PEKUM CEKPETHOCTH (KOH(PHUICHIIMAIBHOCTH). [laHHOE
MOJIO’KEHUE HE paclpocTpaHsIeTcsl Ha OOMEH NePCOHANBHBIMU JAHHBIMU PA0OTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM (pe/iepaTbHBIMH 3aKOHAMH;

- paspemiaTtb JOCTyl K TIEPCOHAIBHBIM JIaHHBIM pAOOTHUKOB TOJBKO CIEIHAIBHO
YIOJHOMOYEHHBIM JIMLIaM, ONPEAEICHHbIM NPUKAa30M [0 OpPraHu3allly, IPU 3TOM YyKa3aHHbIE
JUIa JO0JDKHBI UMETh MPaBO MOIy4aTh TOJBKO T€ MEPCOHAJIbHbIC JaHHbIE PaO0OTHHKA, KOTOPHIE
HEOOXOAMMBI JIJIs1 BBITIOJIHEHUS KOHKPETHBIX ()yHKIIHIA,

- He 3ampamuBaTh HH()OPMALUIO O COCTOSHUM 370POBbsl paOOTHUKA, 32 HCKIIOYEHHEM TEX
CBEJICHUI, KOTOPbIE OTHOCSATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJHEHUSI PaOOTHUKOM TPYIOBOM
byHKINH,

- mepelaBaTh IEPCOHAIbHBIE JaHHblE PAOOTHUKA IMPEACTABUTENSIM PAOOTHUKOB B IOPSIKE,
ycraHoBieHHOM TpynoBeiM Kogekcom, U orpaHuyuBaTh 3Ty HHGOPMAIUIO TOJIBKO TEMHU
NEPCOHANBHBIMHA JAHHBIMUA PAa0OTHHKA, KOTOPbIE HEOOXOAMMBI JUIS BBHIMOJHEHUS YKa3aHHBIMU
MPEJICTABUTENSAMU UX (PYHKIIHA.

3.5.2. Ilepenava mepcoHaIbHBIX JAAHHBIX OT JEprKaTelid WM €ro MpeiCTaBUTENIEH BHEIIHEMY
MOTPEOUTETI0 MOXKET JOMYCKaThCS B MUHUMAIIBHBIX 00beMaX M TOJBKO B IIEJIAX BBITTOIHEHUS
3a/1a4, COOTBETCTBYIOIIMX OOBEKTUBHOM MPUYMHE COOpa 3TUX JTaHHBIX.

3.5.3. Tlpu mepenade mepcoOHANbHBIX JAHHBIX PaOOTHHKA MOTPEOUTENsM (B TOM 4YHCIE U B
KOMMEpPUYECKUX LENsIX) 3a MpeAenbl OpraHu3aluy paboTojaTeNb HE JIO0JDKEH COO0O0IaTh 3TU
JTaHHbIE TPeThel CTOpOHE 0e3 MUChMEHHOIo corjiacus pabOTHHKA, 32 MCKIIOYEHHEM CIy4aes,
KOTI'Jla 3TO HEOOXOAMMO B LIEJSIX NMPEAYIPEKICHUS YTPO3bl KU3HU U 3/I0POBBIO0 paOOTHUKA WU B
CIIyYasiX, YCTAaHOBIIEHHBIX (hefiepaibHbIM 3aKOHOM.

3.6. Bce mepbl KOHQUAEHUIMATBHOCTU MpU cOope, 00pabOTKe W XpaHEHUHM IEPCOHATBHBIX
JAHHBIX COTPYJHHKA PACIPOCTPAHSIOTCS Kak Ha OyMaXHble, TaK M Ha DJIEKTPOHHBIC
(aBTOMaTU3MPOBAHHBIE) HOCUTEIU UHPOPMAIIUH.

3.7. He pnomyckaercs OTBeYaTb Ha BOIPOCH, CBA3aHHBIE C Iepeladedl IEpCOHAIBHOM
nHpopmanuu mo tenedony wim daxcy.

3.8. XpaHeHue NEpPCOHATBHBIX JaHHBIX JIOJHKHO MPOMCXOAUTH B MOPSAKE, MUCKIIOYAOIIEM HX
yTpaTy WU UX HEMPABOMEPHOE HCIIOIb30BaHHE.

3.9. Ilpu npUHATHH pEIIeHH, 3aTparuBalOIUX UHTEpEChl pabOTHHKA, paboToaTeNlb HE UMEET
IpaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JAHHBIX PaOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIHHO B
pe3yJbTaTe UX aBTOMAaTU3MPOBAHHON 0O0pabOTKHM MIIM JIEKTPOHHOTO MmonyuyeHus. PaGoronarens
YYHUTHIBACT JTUYHBIC Ka4eCTBA paOOTHHUKA, €ro J0OPOCOBECTHBIN U A (PEKTUBHBIN TPYI.

4. locTyn K NepCOHANBbHBIM JIaHHBIM
4.1. BuyTpeHHMii OCTYN (JOCTYIT BHYTPH OpraHU3aIUN).
4.1.1. IIpaBo gocTyna K NepcoHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:



- TUPEKTOP;

- caM pabOTHHK, HOCUTEIb TaHHBIX.

- IpyTrHe COTPYAHUKH OpraHU3aluu MpU BBIIOJIHEHUH UMU CBOMX CIIYKEOHBIX 00S3aHHOCTEH.
4.1.2. TlepeyeHpb UL, UMEIOMIUX JOCTYI K MEPCOHAIBHBIM JIaHHBIM PaOOTHHUKOB, OMPEAEISeTCS
MIPUKA30M JIUPEKTOPA.

4.2. Baemnuii 10CTy1I.

4.2.1. K gmuciy MaccoBbIX MOTPEOUTENICH MEPCOHAIBHBIX JAaHHBIX BHE OpPraHU3aIlid MOXKHO
OTHECTH TOCYJApCTBEHHbIE U HETOCYIapCTBEHHBIC (PYHKIIMOHATIBHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUY;

- IPaBOOXPAHUTEIIbHBIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBbIE€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAJIBLHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- IO/1pa3/IeJIEHNs] MyHULIMIIAJIbHBIX OPTaHOB YIIPaBJICHMUS,

4.2.2. Han3opHO-KOHTPOJIbHBIE OPraHbl UMEIOT JOCTYN K MH(pOpPMAIMU TOJIHKO B cdepe cBoei
KOMIIETEHIIUH.

4.2.3. OpraHu3aiuu, B KOTOPbIE COTPYIHUK MOXKET OCYIIECTBISATH MEPEUUCICHUS ICHEKHBIX
CpeAcTB (CTpaxoBble KOMIIAHWHU, HETOCYIaPCTBEHHBIC ICHCUOHHBIE (POH/IBI, OJIarOTBOPUTEIHHBIC
OpraHu3aly, KPeIUTHBIC YUPEXKIEHHUS), MOTYT MOIYYUTh JOCTYN K MEPCOHAIBHBIM JaHHBIM
pabOTHHUKA TOJIBKO B CJIy4ae €ro MMCbMEHHOI'O Pa3peleHusl.

4.2.4. Ipyrue opraHu3aiu.

Cenenus o paboTaroOImIEM COTPYAHHMKE WM YK€ YBOJEHHOM MOTYT OBITh HPEIOCTABIICHBI
JIpyroi opraHu3auy TOJIbKO C MUCHbMEHHOIO 3apoca Ha OJIaHKe OpraHU3alliU, C TPUII0KEHUEM
KOIIMU HOTapUaJIbHO 3aBEPEHHOIO 3asBJICHUS paOOTHHKA.

[lepcoHanbHbIe TaHHBIE COTPYIHUKA MOTYT OBITH MIPEIOCTABICHBI POJCTBEHHUKAM I YJieHAM
€ro CEMbH TOJIBKO C TMCbMEHHOIO pa3pelleHusi CaMoOro COTpyIHUKA.

B cnydae pasBoma ObiBmIias cympyra (Cympyr) MUMEIOT MpaBO OOpaTUTHCS B OpraHU3AIUIO0 C
MUCHbMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM IIaThl cOTpyAHMKa Oe3 ero cornacus. (YK PO).

5. 3ammTa nepcoHaNbHBIX JaHHBIX
5.1. Tlog yrpo3oii wiM OMacHOCTHIO yTPaThl MEPCOHATBHBIX JAHHBIX MOHMMAETCS CAMHHYHOE
WIM KOMIUJIEKCHOE, PEaJbHOE WM IMOTEHIMAIbHOE, AaKTUBHOE WM IACCUBHOE NPOSBICHHE
3II0YMBIIIJIEHHBIX BO3MOXKHOCTEH BHEIIHMX WU BHYTPEHHUX HCTOYHUKOB yTPO3bI CO3/1aBaTh
HeOaronpusTHeIE COOBITHS, OKa3bIBaTh J€CTAOMIM3UPYIONIEE BO3ACHCTBHE HA 3alIUIIAEMYIO
UH(OPMALIHIO.
5.2. Puck yrpo3sl J00bIM HHGOPMAIIMOHHBIM pECypcaM CO3/Ial0T CTUXUMHBIE O€ICTBUS,
DKCTPEMATbHBIE CUTYyAllMH, TEPPOPUCTUYECKUE ACUCTBUS, aBaAPUU TEXHUUYECKUX CPEACTB U
JUHUW CBSI3M, JApyrue OOBEKTHUBHBIE OOCTOATENHCTBA, a TakKKe 3aUHTEPECOBAHHBIE U
HE3aWHTEPECOBAHHBIC B BOBHUKHOBEHUH YTPO3bI JIUIIA.
5.3. 3ammura TMEepCOHATBHBIX MaHHBIX TPEJCTABIAET COOOM KECTKO PErjiaMeHTUPOBAHHBIN U
TUHAMHYECKH TEXHOJOTHUECKUH TPOIECcC, Mpeaynpexaaouid HapylleHne JOCTYIHOCTH,
[IEJIOCTHOCTH, JOCTOBEPHOCTH W KOH(UICHIIMAILHOCTH MTEPCOHATBHBIX JAHHBIX U, B KOHSYHOM
cuere, 00eCHEeuMBAIONIMKA JOCTATOYHO HAASKHYI0 Oe30macHOCTh WMHGPOpPMALUU B Mpolecce
YIPaBICHUYECKON M MPOU3BOICTBEHHON JIEATEILHOCTH KOMIIAHUH.
5.4. 3amuTa MepCcOHANBHBIX JAHHBIX PAaOOTHHKA OT HEMPAaBOMEPHOTO MX HCIOJIB30BAHUS WIH
yTpaThl JOJDKHA OBITH oOOecmedeHa paboTomaresieM 3a CyYeT €ro CpeAcTB B  TOPSIKE,
YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.
5.5. «BHYTpeHHSA 3a11UTay.
5.5.1. OCHOBHbIM BHHOBHHKOM HECAaHKIIMOHUPOBAHHOTO JIOCTyNa K MEPCOHAIBHBIM JTaHHBIM
ABIIIETCS, Kak TMpaBUJIO, MEepcoHal, paldoTalomMid ¢ JOKyMEHTaMH U 0a3aMH JIaHHBIX.



PernamenTanus noctyna nepcoHana K KOH(GUICHIMAIBHBIM CBEICHUSAM, TOKyMEHTaM M 0a3am
JAHHBIX BXOJUT B YHCIIO OCHOBHBIX HaNpaBlICHUI OpraHU3alMOHHON 3amuThl MHPOPMAIUU U
npelHa3HayeHa JUisl pa3rpaHuyeHHs MOJHOMOYUN MEXIY PYKOBOAMUTEISIMU U CHEHUAINCTaMU
OpTaHHU3aIHH.

5.5.2. [Ins obecrieueHnH BHYTPEHHEH 3allMTHl IEPCOHAIILHBIX JTAHHBIX PA0OTHUKOB HEOOXOIMMO
co0JIr01aTh sl MEp:

- OrpaHMuYEHUE M perjaMeHTalus CcocTaBa pPaOOTHUKOB, (YHKIMOHAJIbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DUICHIINATLHBIX 3HAHU;

- cTporoe u3dupareabHOe 1 000OCHOBAHHOE paclpeesieHue JOKYMEHTOB U UH(QOpMAIMU MEXTY
paboOTHHUKAMU;

- palMOHalIbHOE pa3MellleHrne pabodyux MecT paOOTHUKOB, MPH KOTOPOM MCKIIIOYAIOCh Obl
0OECKOHTPOJILHOE HCIIOJIb30BAaHKE 3alIUIAeMOi HH(OpMAIINH;

- 3HaHHE Pa0OTHUKOM TpeOOBaHWU HOPMATHBHO - METOJMYECKUX JOKYMEHTOB IO 3allluTe
uH(pOpPMAIIUU U COXPAaHESHUH TalHBI,

- Hajgu4ue HeoOXOJUMBIX YCJIOBHM B MOMEIIEHMH [UIisi paboThl ¢ KOH(UIEHIMAIbHBIMU
JOKyMEHTaMH U 0a3aMu JaHHBIX;

- ONpelelIeHHe U perJaMeHTalusl cocTaBa paOOTHHMKOB, UMEIOIIMX MPaBO JOCTyMa (BXoJa) B
MOMEIIEHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEILHAS TEXHUKA,

- OpraHu3aius NopsaKa YHHYTOXKEHHUS HHpOpMaILny;

- CBOCBPEMCHHOE BBISBIICHUE HApYIICHHS TPeOOBAaHUH pa3peIIUTeIbHON CHCTEMBI JOCTYTa
paboTHUKaMU MOIpa3ACICHHUS;

- BOCHHTATeNbHAsT W pPa3bsICHUTENbHAs pabdoTa C COTPYJAHHKAMH IOAPA3NICICHHUS II0
NpEeIyNpexJACHUI0O YTpaThl I[EHHBIX CBeIEeHUN npu paboTe ¢ KOH(PHUIACHUIUATHHBIMU
JIOKyMEHTaMU;

- HE JIOMYCKaeTcs BbIJaya JIMYHBIX JIeJ COTPYJHHUKOB Ha pabodre MecTa PYKOBOAHUTENEH.
JlmdHbIE Jnenma MOTYT BBIIABaThCS Ha pab0O4YMe MecTa TOJNBKO T'eHEPATBbHOMY THUPEKTOPY,
paboTHUKaM OTJela MepcoHaia U B UCKIIOYUTENBHBIX CIydasx, 0 TUCbMEHHOMY Pa3pelieHuo
TEeHEPATBHOTO JUPEKTOPa, - PYKOBOJIUTEIIO CTPYKTYPHOIO TOJpa3feiieHus. (Hampumep, Mpu
MOJATOTOBKE MaTEpUasIoB ISl aTTECTAllMi PaOOTHHUKA).

5.5.3. 3amumra nepcoHaNbHbIX JAHHBIX COTPYAHHUKA Ha 3JIE€KTPOHHBIX HOCUTEIISX.

Bce mamku, coaepkaiiue TNEepCOHANbHBIE JaHHBIE COTPYAHHMKA, JTOJDKHBI OBITH 3alllUIICHBI
nmapoJyieM, KOTOpPBI COOOIIaeTCsl PYKOBOTUTENIO CIYXKObl yIpaBlIeHUS TEPCOHAIOM U
PYKOBOJUTEIO CIYKOBI HTHPOPMAITMOHHBIX TEXHOJIOTHIA

5.6. «BHemHss 3ammray.

5.6.1. Jlns 3amuThl KOH(PHUACHUMATHHOW HWHGPOPMAIMU CO3JAIOTCSA  IIeJICHANPABICHHBIE
HEOJIarONPUATHBIC YCIIOBUS WM TPYIHOMNPEOJOJMMBIC TPEISTCTBHS IS JIUIA, IBITAIONIETOCS
COBEPIINTh HECAHKIIMOHUPOBAHHBIN JTOCTYM U oBlajeHue nHdopmanuei. Llenpio u pe3ynbrarom
HECAHKIIMOHUPOBAHHOTO JOCTyma K HH(DOPMAIMOHHBIM pecypcaM MOXET OBIThb HE TOJBKO
OBJIaJICHUE IICHHBIMU CBEICHUSMH U UX HCIONb30BaHHE, HO W UX BUJOU3MEHEHUE,
VHUYTOXKCHHE, BHECCHHE BHUpPYyCa, IIOJAMEHA, (QanrbcHPHUKAIUSI COACPKAHHUS PEKBU3UTOB
JIOKYMEHTa U JIp.

5.6.2. Tlon MOCTOPOHHHUM JIMIIOM MTOHUMAETCs JIF000e JIMII0, HE MMEIOIIEe HETOCPEACTBEHHOTO
OTHONICHUS] K JEATENIbHOCTH KOMIIAHUH, MOCETUTENIH, PAaOOTHHKHU JPYTHMX OpPTaHU3aIlMOHHBIX
cTpykTyp. [TocTOpoHHME JHIIa HEe TOJDKHBI 3HATH pacipeieiecHie GyHKIUM, paboure IpoIecCHl,
TEXHOJIOTHIO COCTaBIIEHUs, OOPMIICHHMSI, BEJACHUS M XpPaHEHHS JOKYMEHTOB, Jel W paboumx
MaTepuasoB B OT/ieJIe epcoHasa.

5.6.3. Jlns oOecriedeHHst BHEIIHEH 3alUTHI IEPCOHATBHBIX JaHHBIX COTPYIHHUKOB HEOOXOAUMO
coOJr01aTh P Mep:

- IOPSJIOK TIpHUEMa, Y4eTa U KOHTPOJISI IeATENbHOCTH MOCETHTENEH;

- IPOITYCKHOM PEXHMM OpraHU3aINu;

- y4eT ¥ MOPSAO0K BbIAAYU YIOCTOBEPEHHUIA;

- TEXHHYECKHE CPEJICTBA OXPAHBI, CHTHATN3AIINN;



- IOPSJIOK OXPaHbI TEPPUTOPUH, 3AHUI, TOMEIIEHNUN, TPAHCIIOPTHBIX CPE/ICTB;
- TpeOOBaHU K 3aIIUTe UH(OPMAIMK TPYU UHTEPBHIOMPOBAHUN M COOECEIOBaHUSIX.
5.7. Bce nuua, cBs3aHHBIC C IMOJTy4YeHHEM, OOpaOOTKOW M 3alMTON TEPCOHATBHBIX JTAHHBIX,
00s13aHBI TOJIMCATH 0053aTENBCTBO O HEPA3TIIAIICHUH TEPCOHATBHBIX TAHHBIX PA0OTHUKOB.
5.8. I1o BO3MOXKHOCTHU NEpCOHANIbHBIE TaHHBIE 00€3TNYNBAIOTCSI.
5.9. Kpome Mep 3amuThl INEPCOHAIBHBIX JIaHHBIX, YCTAaHOBJIEHHBIX 3aKOHOJATEJIbCTBOM,
paboTtonateny, paOOTHUKM M HMX HPEICTaBUTENM MOTYT BbIpaOaThIBATh COBMECTHBIE MeEphI
3allUThI IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

6. IIpaBa n 00s13aHHOCTH PA0OTHUKA

6.1. 3akperieHue npaB pabOTHUKA, PETJIAMEHTUPYIOMIMX 3alIUTy €ro MEPCOHAIbHBIX JTaHHBIX,
o0ecreynBaeT COXpaHHOCTh IMOJIHOM U TOYHOM WH(OPMALIUU O HEM.

6.2. PaboTHMKM ¥ UX TPEICTABUTEIN JOJDKHBI OBITh O3HAKOMJIEHBI TIOJI PACIUCKY C
JIOKYMEHTaMHU OpTaHH3aIlNH, YCTAHABINBAIOIIMMHU TOPSAIOK 00paOOTKH MEePCOHATBHBIX JTaHHBIX
PabOTHHUKOB, a TAKXKE 00 MX MpaBax U 003aHHOCTIX B 3TOH 00JIaCTH.

6.3. B 1ensax 3ammThl IEpCOHABHBIX JTAHHBIX, XPAHSIIIUXCS Y paboToaTelis, pabOTHHUK UMEET
paBo:

- TpeOOBATh UCKITFOUCHHUS WM UCIIPABJICHUS HEBEPHBIX HIIM HETIOJTHBIX TEPCOHATBHBIX IAHHBIX.

- Ha CBOOOJHBINA OECIIaTHBIM JOCTYN K CBOMM IEPCOHAJIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
MOJTy9eHUE KOTIHH JIF000M 3aIncH, CoepKaliel IepCOHATBHEIC TAHHBIC;

- MEepPCOHANBHBIC JAHHBIC OLICHOYHOTO XapaKTepa JOMOJHUTH 3asBICHUEM, BBIPAXKAIOIIUM €T0
COOCTBEHHYIO TOUKY 3PEHUS;

- ONIPEICIIATh CBOMX MPEACTABUTEIICH VIS 3allIUTHI CBOMX MEPCOHAIIbHBIX JIAHHBIX;

- Ha COXPAaHEHHE U 3aIIUTY CBOEH JIMYHOM U CEMEHHOM TalHBI.

6.4. PaboTHHK 00s3aH:

- mepemaBarh  pabOTOMATENI0 WJIM €r0  MPEACTABUTEII0  KOMIUIGKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX TEPCOHAIBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJEH TpyJoBBIM
KojiekcoMm PO.

- CBOEBPEMEHHO c000MmIaTh paboToAaTeNNt0 00 N3MEHEHHH CBOMX MEPCOHAIIBHBIX JIAHHBIX

6.5. PaboTHHKM cTaBsAT paboTojaTenss B H3BECTHOCTh 00 HM3MEHEHMHM (aMUINH, HMEHH,
OTYECTBA, AATHl POXKACHHS, YTO MONydaeT OTPaXKEHHE B TPYJOBOW KHIDKKE HAa OCHOBaHUU
MPEJICTABICHHBIX JOKYMEHTOB. [IpM HEOOXOJMMOCTH W3MEHSIOTCS JaHHBIE 00 0Opa30BaHWMU,
npodeccuu, crenuaIbHOCTH, MPUCBOSHUH HOBOTO pa3psiaa U mp.

6.6. B mensix 3ammuThl 4acTHOW JKU3HU, JJUYHOW M CEMEHHOUN TalWHbI PaOOTHUKH HE OJDKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX TOJBKO C MX COTJAcHs,
MTOCKOJIBKY 3TO MOJKET IOBJICYb MPUYNHEHUE MOPAILHOTO, MATEPHATLHOTO BpE/Ia.

7. OTBETCTBEHHOCTD 32 pa3rialieHue KOH(puaeHunaabHoi HHGOpMaluH, CBA3AHHOM ¢

MEePCOHAIbHBIMH TaHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTb - OJHO M3 TIJaBHBIX TpeOOBaHUN K OpraHU3aluu

(YHKIIMOHMPOBAHUS CUCTEMbI 3alllUTHl MEPCOHAIBHOW MHPOPMALUU U 005S3aTENIbHOE YCIOBHE

obecnieueHus 3¢ (HEKTUBHOCTH 3TON CUCTEMBI.

7.2. HOpunuueckue u (u3MYECKHE JMIA, B COOTBETCTBUUM CO CBOMMH IOJHOMOYHSMHU

BIAJCIOIIME HMHPOpPMALMEel O TrpaxkaaHaxX, NOIyYalolMe M HUCHONB3YIOLIME €€, HEeCyT

OTBETCTBEHHOCTb B COOTBETCTBHMHU € 3aKOHO/ATEILCTBOM Poccuiickoit denepanuu 3a HapylIeHNE

peXHUMa 3alUThl, 00Pa0OTKHU U MOPSIIKA UCIIOJIb30BaHUs ATONH HHPOpMAIUH.

7.3. PykoBoauTenb, pazpemaromuil JOCTYN COTPYAHHMKA K KOH(HIECHIHMAIHHOMY JIOKYMEHTY,

HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTbh 3a JaHHOE pa3pelIeHue.

7.4. Kaxnplii COTPYOHHMK OpraHM3allMd, NOJYYaOUMi s paboThl KOH(UAESHIHATbHBIN

JOKYMEHT, HECeT €IUHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCHUTENS U

KOH(HIEHIIMATIBHOCTh HH(POPMAIIHH.



7.5. Jluna, BUHOBHBIE B HAPYLUIEHUU HOPM, PETYIMPYIOIUX MOIy4Ye€HUE, 00OpabOTKy U 3allUTy
NEPCOHANBHBIX  JIAaHHBIX  pabOTHHKA, HECyT JAMCUUIUIMHAPHYIO, aIMHUHHCTPATUBHYIO,
IPaXXJJaHCKO-IIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepaibHbIMU
3aKOHAMHU.

7.5.1. 3a HeucIOJHEHME WM HEHAJJIeXallee MHCIOJHEeHHEe paOOTHUKOM IO €ro BHHE
BO3JIOKEHHBIX HAa HETo 00S3aHHOCTEH MO COOJIOJCHHWIO YCTAHOBJIGHHOTO MOpSAKa padOThI cO
CBEICHUSIMM  KOHOUAEHIMAIBHOIO  Xapakrepa  paborojaTenb  BIOpaBe  NPUMEHATh
npexycmorpensble TpynoBeiM Kogekcom qucUIUIMHApHbIE B3bICKAHUS.

7.5.2. JIOIKHOCTHBIE JIMLA, B O0S3aHHOCTb KOTOPBHIX BXOJIUT BEJECHHUE NMEPCOHAIBHBIX AAHHBIX
COTPYAHHMKA, 00s3aHBI 00ECIEYUTh KaKIOMY BO3MOKHOCTH O3HAKOMJICHHUS C JIOKYMEHTaMU U
MaTepHajaMM, HEMOCPEICTBEHHO 3aTpardBalOIlMMH €ro IpaBa M CBOOOMBI, €CIIM HHOE He
IPEeIyCMOTPEHO 3akoHOM. HempaBoMepHbIi OTKa3 B NPEJOCTaBICHUM COOpPAaHHBIX B
YCTAHOBJICHHOM MOpPAJKE JIOKYMEHTOB, JMOO HECBOEBPEMEHHOE IIPEJOCTaBICHUE TaKUX
JOKYMEHTOB WJIM HWHOH HWHPOPMALMU B CIydYasX, MPEIyCMOTPEHHBIX 3aKOHOM, JHOO
IPEJOCTABJIEHUE HEMOJHOM WM 3aBelOMO JIOXKHOM HMH(pOpMAalMM - BIIE€YET HAJOXKEHHE Ha
JOJDKHOCTHBIX JIMI] aJIMUHUCTPAaTHBHOTO ImTpada B pa3Mmepe, onpegensemom Kogekcom 06
aJMVHHMCTPATUBHBIX IPABOHAPYILICHHUSX.

7.5.3. B coorBerctBuM ¢ I'parknanckum Kojekcom jinna, HE3aKOHHBIMM METOAAMHU MOJTYYUBIINE
UHPOPMALIMIO, COCTaBISIONIYI0 CIYKEOHYI0 TaiiHy, O00s3aHbl BO3MECTUTh NPUUYMHEHHbIE
yOBITKH, IPUYEM TaKas k€ 00s13aHHOCTh BO3JIaraeTcsi M Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapylIeHHE HENPUKOCHOBEHHOCTU YAaCTHOM XKu3HU ( B
TOM YHCJIE HE3aKOHHOE COOHMpaHHE WM PAcIpOCTpaHEHHE CBEIEHHH O YaCTHOW JKM3HU JIHUIIA,
COCTABJIAIOLIETO €ro JUYHYI WIM CeMeWHYyI0 TaifHy, 0e3 ero coriacus), HENpaBOMEPHbIH
JOCTYIl K OXpaHSAeMOH 3aKOHOM KOMIIBIOTEPHOH HH(pOpMAIMK, HEMPaBOMEPHBIA OTKa3 B
IPEJOCTaBIEHUH COOPAHHBIX B YCTAHOBJIEHHOM IOpPSAKE JOKYMEHTOB U CBEJCHMH (€ciau 3TH
JeSHUS MPUYMHUIN BPEJ MpaBaM M 3aKOHHBIM MHTEpecaM IpaK[aH), COBEPIIECHHBIE JIUIOM C
UCIIOJIb30BAHUEM CBOETO CIIy’KEOHOTO IOJOXKEHUs HakasblBaeTcs MmTpadom, JIMOO JIUIIECHUEM
IpaBa 3aHUMaTh ONPEJEJICHHbIE OJDKHOCTU WIM 3aHMMAThCS ONPEIECIIEHHON NesATEIbHOCTBIO,
6o apectoM B cootBeTcTBUU ¢ YK PO.

7.6. HenmpaBoMEpHOCTh JESATEIBHOCTH OPraHOB TOCYJApCTBEHHOM BJIacTH M OpraHU3aluil 1o
cOOpy M HCHOJb30BAHUIO TMEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTaHOBJIEHA B CyleOHOM
MOPSJIKE.



